APPLICATION FOR FOREIGNER SEEKING APPROVAL FOR WORK PERMIT / EXTENSION OF EXISTING WORK PERMIT

A) ORGANISATIONAL DESCRIPTION:

1. Ministry:
Ministry of Women, Children and  Social Welfare

2. Department:


3. Full name of organisation in which the foreigner will be working / is working. Declare if it is a project /company / office/ organisation:

4. The foreigner will act as a volunteer /expert/advisor/representative/staff, etc:

5. Declare designation of the foreigner:

6. Name and address of employing agency:

7. Specify the relation between project/office and employing agency (as mentioned in the article no. 6: Donor Agency/ Government/Advisor/ Contractor / Volunteer, etc:

B) DETAILS RELATED TO DOCUMENTS MENTIONING PROVISIONS FOR ALLOWING THE ENTRANCE OF FOREIGNERS:

8. Specify if there is any project document, agreement, note of exchange or any other document mentioning provisions for allowing the entrance of foreigners:

9. Which government, line agency of Government of Nepal signed the document mentioned above allowing the entrance of foreigners?  Who signed it and when was it signed?

10. In which period is the document mentioned above valid? (specify starting and closing date)

11. What academic qualifications, work experience is needed to be employed in the post mentioned in Article No. 5.  Support with documents.  If there is provisions allowing the entrance of foreign personnel as needed by the project/office, then support with the documents and description:

C) DETAILS RELATED TO DOCUMENTS MENTIONING PROVISIONS FOR ALLOWING THE ENTRANCE OF FOREIGNERS:

12. Give a brief description about the project / office as mentioned in Article No. 3.

13. What will be the responsibility of the foreigner on the project / office? List 3 –4 points of the Job description:

14. Why is a foreigner needed for this specific post? (As mentioned in Article No. 13).

15. Specify the responsibilities of the foreigner have had during his / her stay. List 3 – 4 points of the Job Description. (Applicable only for those seeking extension of work permits)

16. Provide hereby structure layout of project / office.  Mention which project / office will be responsible for him / her.

17. Is there or will there be Nepali staff / counterpart working together with the foreigner? If yes, then on which post and for how long? If no, why not?

D) DURATION OF WORK PERMIT TO BE APPROVED AS NEEDED BY THE FOREIGNER.

18. New Approvals:

18.1 Approximate date of arrival for applicant.  If applicant has already arrived, then specify the date of arrival:

18.2 If applicant has already arrived and taken his / her designated post, then specify the date from, when he /she started working:

18.3 If applicant has arrived without prior approval and has already taken over the job assigned to him  / her, then specify solid reasons for doing so:

18.4 Approval being sought for the period of:

19. In case of extension only:

19.1 Date on which the foreigner started working as mentioned in the Article No. 5:

19.2 Date of Expiry:

19.3 Extension period needed:

19.4 Justification for the extension:

E) QUALIFICATIONS AND DETAILS OF FOREIGNER SEEKING WORK PERMIT:

20.   In case of confirmed assignment / already arrived / seeking extension:

20.1 Full name of foreigner (in block letters):

20.2 Nationality:

20.3 Age:

20.4 Academic Qualifications (main subject of study/ degree /diploma- specify clearly):

20.5 Work Experience (specify clearly mentioning working field and period)

20.6 Others if necessary:

21.  In case of not confirmed assignment:

21.1 Minimum  academic qualification necessary (main subject of study  / degree / diploma – specify clearly) :

21.2 Minimum qualification necessary (working area and period – specify):

21.3 Age limit ( if applicable):

21.4 Others (if necessary):

22. If applicant foreigner is replacing another foreigner already occupying the post / has already arrived and replaced the predecessor, then provide the following details concerning the person being replaced  / already replaced:

22.1 Full name (in block letters):

22.2 Nationality: 

22.3 Date from which he/she started working:

22.4 Date from which he / she stopped working:

22.5 Description of work that he / she has carried out  / completed:

22.6 Give reasons for leaving the post / work:

F) DETAILS OF FOREIGN ASSISTANCE:

Does the project / office mentioned in Article No. 5 receive any foreign assistance from any donor / agency / government.  If yes, specify clearly:

	Assisting Agency / country
	Foreign Grant
	Foreign Loan
	Total

	
	
	
	

	
	
	
	

	
	
	
	


G) DETAILS OF FOREIGN ASSISTANCE:

If a foreigner coming into this country (under the above mentioned agreement with Government of Nepal or as mentioned in Article No. 3 is entitled to receive additional financial and material assistance besides.

H) OTHERS, IF NECESSARY TO MENTION:

------------------------------------------------

Date: 
Date:

-------------------------------
--------------------------------------------

Signature of the Applicant
Signature of Head of Project / Office

Stamp:
Stamp:

NOTES:

1. Once documents describing all details of specialists, organisations, period of employment, etc. necessary for formulation of the project has been presented to the National Planning Commission, then a foreigner coming  into this country does not need further approval from the National Planning Commission.  Instead, once the foreigner arrives/ receives a Work Permit extended it is advised to provide Human Resource Section of the National Planning Commission with a copy of bio data (with attached photograph) for record.  Bio data should contain details concerning person’s job description, working period, area of work, etc.  In other case, all formalities that are related to documentation for allowing then entrance of a foreigner to work in Nepal, should be fulfilled (from this secretariat) before entering Nepal.

2. Applicant seeking approval of new Work Permit / extension of existing Work Permit, each of the questions in this form should be answered clearly.  When applying for a Work Permit, those who have already arrived in the country / those whose assignment in Nepal is confirmed, a copy of this filled form a ling with a photo should be provided to the National Planning Commission for approval.

3. If a family member of a foreigner working in Nepal is coming into Nepal (not related to work) at anytime, no approval is needed from the National Planning Commission.

4. If a foreigner working in Nepal leaves / has left Nepal, after having completed his / her job assignment or for any other reasons, then the concerned office or National Planning Commission should be informed without delay.
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